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          Polasaí Um Tinreamh agus Poncúlacht 


                                                                                                       Attendance and Punctuality Policy

Aidhmeanna an pholasaí

· Tuismitheoirí/Caomhnóirí a spreagadh le go mbeidh a gcuid páistí in ann freastal rialta, poncúil a dhéanamh ar Scoil Oilibhéir.

· Freagracht i leith tinreamh scoile a roinnt i measc foireann/pobal scoile

· Dualgaisí agus freagrachtaí, dar leis an Acht Oideachais (Leas) 2000, a mhíniú do phobal na scoile.

· Nósanna imeachta dearfacha a leagan síos chun tinreamh rialta pocnúil a spreagadh 

· Páistí atá thíos leis de bharr drochthinrimh nó le tinrimh déanaigh a aithint

· Cúiseanna le drochthinreamh nó le tinreamh déanach a aithint agus réiteach a fháil ar na cúiseanna seo.

Déanfaidh foireann na scoile cinnte de;

· Go ndéanfar tinreamh scoile dearfach a chothú agus a chur chun cinn. 

· Go gclárofar páistí go cruinn agus go héifeachtach 

· Go ndéanfar cúram de thinreamh páistí a thaifead go laethúil. 

· Go rachfar i dteagmháil le tuismitheoirí/caomhnóirí nuair nach bhfuil eolas againn faoi asláithreachtaí nó nach bhfuil an t-eolas sin faighte againn 

· Go ndéanfar monatóireacht ar thinreamh agus ar phoncúlacht dhaltaí 

· Go ndéanfar staitisticí thinrimh a thuairisciú mar is cuí don:

· Bhord Leasa Oideachais Náisiúnta 

· Oifigeach Bord Leasa Oideachais Náisiúnta 

· Bhord Bainistíochta 

Poncúlacht
· Osclaítear doirse na scoile ar 8.50 agus is gá go mbeadh daltaí ar scoil ag 9.00 ar a dhéanaí. Táthar ag súil leis go mbeidh daltaí agus múinteoirí ar scoil in am.

· Is am tábhachtach é seo do do pháiste. Ma bhíonn siad ann in am bíonn deiseanna sóisialú leis na páistí eile agus bíonn siad ullamh don obair scoile nuair a thosaíonn an lá.

· Déanfar teagmháil ón scoil sa chás go mbíonn dalta déanach (tar éis 9.00) go rialta. Glactar leis gurb ionann déanach go rialta agus 2 mhaidin sa tseachtain níos mó ná uair amháin sa mhí nó maidin amháin sa tseachtain níos mó ná trí huaire sa mhí. Beidh an nós imeachta céanna i bhfeidhm maidir le páistí ag fágáil luath. Tá dualgais ar an bPríomhoide, faoin Acht, ainmneacha páistí a bhíonn déanach go rialta nó a chaileann tréimhse scoile go rialta a chur faoi bhráid an Bord Leasa Oideachais Náisiúnta.
	Treoir do Thuismitheoirí

	· De réir Alt (21) (9) den Acht is féidir asláithreacht dalta a bheith ceadaithe ag an bPríomhoide nuair atá páirt á ghlacadh ag an bpáiste i ngníomhaíocht eagraithe ag an scoil nó go bhfuil páirt á ghlacadh ag an scoil ann.

· Ní féidir leis an bPríomhoide asláithreacht dalta a cheadú nuair is saoire i rith am scoile atá i gceist.
· Bíodh sé sin mar atá, tá freagracht ar na tuismitheoirí socruithe den chineál sin a chur in iúl don mhúinteoir ranga.

· I gcás asláithreachtaí dalta, má tá eolas ag an tuismitheoir/ag an gcaomhnóir roimh ré, is gá dóibh iad a chur in iúl don mhúinteoir ranga i scríbhinn sa dialann, agus coinneofar sa scoil é.

· Taréis asláithreachta gan choinne, is gá don tuismitheoir/don chaomhnóir nóta a thabhairt don mhúinteoir ranga a mhíníonn an asláithreacht

· Coinneofar na nótaí seo mar thuairsc agus d’fhéadfadh an Oifigeach Bord Leasa Oideachais Náisiúnta iad a iarraidh. Moltar nótaí dochtúra a sholáthar más féidir. Rachaidh an scoil, tríd an múinteoir ranga ar an gcéad dul síos, i dteagmháil leis an mbaile mura ndéantar amhlaidh.


Moltaí do thuismitheoirí/do chaomhnóirí chun tinreamh rialta a chothú
· Is tusa atá freagrach as poncúlacht do pháiste agus as tinreamh do pháiste. Is scil thábhachtach saoil é seo.  Mínigh do do pháiste an tábhacht a bhaineann le bheith in am, ní amháin don scoil ach do choinní eile.

· Bí cinnte de go n-éirionn do pháiste in am ar maidin. Bí cinnte de go dteánn siad chun na leapa in am. Déan iarracht éadaí, málaí srl. a ullmhú an oíche roimh ré chun cúrsaí a dhéanamh níos éasca ar maidin.

· Déan pleanáil don trácht – Tá Baile Bhlainséir ghnóthach ar maidin. Tabhair am breise duit féin má tá an aimsir fliuch nó má tá rud ar leith le cur san áireamh, an t-ionad siopadóireachta um Nollaig mar shampla.

· Déan iarracht coinní dochtúra srl. a eagrú don iarnóin tar éis am scoile.

· Déan iarracht gan ligean do asláithreacht pháiste amháin cur as do thinreamh a d(h)eartháireacha/d(h)eirfiúracha

· Comhoibrigh leis an mBord Leasa Oideachais Naisiúnta chun fadhb tinrimh ar leith a réiteach. 

· Iarrtar ort gach iarracht a dhéanamh gan laethanta saoire a thógáil i rith na scoilbhliana.

· Sa chás go mbíonn an dalta as láthair de bharr saoire, ní chuirfear obair ar fáil dóibh.

· Léirigh suim in obair na scoile agus cuir ceisteanna faoi lá scoile do pháiste

Daltaí

· Tá dualgas ar dhaltaí freastal go rialta agus go poncúil ar an scoil.  

· Ba cheart do dhaltaí a chur in iúl do bhall foirne má tá fadhb ann a d’fhéadfadh cur as dá bhfreastal scoile.

· Tá freagracht ar dhaltaí ó Rang a hAon ar aghaidh nótaí faoi asláithreachtaí a thabhairt don mhúinteoir ranga go pras.

Straitéis chun tinreamh scoile dearfach a chur chun cinn
Tá cúram ar an mBord Bainistíochta atmasféar scoile dearfach a chur ar fáil a chuirfidh go 

mór le tinreamh scoile rialta dearfach. Chuige sin;
· Tá an curaclam scoile solúbtha agus ábharthach do riachtanais an pháiste.

· Déanfaidh an scoil féinfhreagracht agus féinmhuinín dearfach a fhorbairt sa pháiste.

· Cinnteofar go bhfuil tacaíocht ar fáil do dhaltaí a bhfuil riachtanais speisialta acu, ag teacht le treoracha an R.O.E.

· Cinnteofar go bhfuil nósanna imeachta i bhfeidhm chun múinteoirí a chur ar an eolas faoi riachtanais speisialta pháiste ar bith

· Cinnteofar go ndéantar tinreamh maith a aithint agus a mholadh sa seomra ranga agus luafar cúrsaí tinrimh ag tionól. 
a. Bainfear úsáid as cabhair ón Oifigeach Bord Leasa Oideachais nuair is gá. 

b. Cuirfear tuismitheoirí ar an eolas nuair atá 10 lá caillte ag a bpáiste.

c. Cuirfear ar an eolas iad má tá imní maidir le poncúlacht a bpáiste.

d. Déanfaidh an múinteoir ranga monatóireacht, cuirfear an Príomhoide ar an eolas, faoi aon pháiste a bhfuil drochthinreamh acu. 

e. Déanfar chuile iarracht chomh fada agus is féidir tacaíocht a thabhairt d’aon dalta le tuairisciú faoi dhrochthinreamh chun dea-thinreamh a fhorbairt agus a mholadh. 

An Príomhoide Tánaisteach (Post Freagrachta)
Cinnteoidh an Príomhoide Tánaisteach;

· Go gcoinneofar rollaí tinnrimh mar atá leagtha síos 

· Go rachfar i dteagmháil leis an Oifigeach Leasa Oideachais: 

1. Mura bhfuil dalta ag freastal go rialta ar an scoil. 

2. Má bhíonn 20 lá nó níos mó asláithreachtaí ag daltaí laistigh de bhliain scoile. 

3. Má chuirtear páiste ar fionnraí 6 lá nó níos mó. 

· Nuair a bhaintear ainm dalta ón gclárleabhar. 
· Go ndéantar teagmháil le tuismitheoir nuair a dhéantar cinneadh dul i dteagmháil leis an Oifigeach Leas Oideachais. 
· Go dtuigeann daltaí/múinteoirí/tuismitheoirí an tábhacht a bhaineann le deathinreamh rialta. 

	An Múinteoir Ranga

	Tá an Múinteoir Ranga freagrach as;


· Leabhair Rollaí Scoile a choinneáil mar is gá. (Glaoigh idir 9.50 r.n. agus 10.10 r.n.) 

· Má tá an páiste as láthair ag an am seo, tá siad as láthair. Má thagann siad isteach tar éis an ama seo, beidh siad cláraithe ar an gcóras ag an am a dtagann siad isteach.
· Taifead a choimead d’asláithreachtaí gan mhíniú i scríbhínn. 

· Taifead a choimeád de phoncúlacht an pháiste 

	· Dul i dteagmháil le tuismitheoirí faoi asláithreachtaí gan tuairisciú.

	· Nós imeachta a chur ar bun chun daltaí le tinreamh rialta dearfach a aithint

	· Daltaí a spreagadh chun freastal ar an scoil go rialta

	· An Príomhoide a chur ar an eolas faoi imní maidir le hasláithreachtaí dalta ar leith


Taifead/Cumarsáid
· Laistigh de shrianta an Acht Cosanta Eolais, cuirfear eolas maidir le tinreamh, maidir le hiompar, agus maidir le tuairiscí acadúla ar fáil do Phríomhoide bunscoile, a luaithe agus is féidir, ó iarrtar é, taréis do pháiste aistriú go dtí an scoil sin.

· Lorgófar tuairiscí maidir le hiompar, maidir le tinreamh agus maidir le tuairiscí acadúla dalta a aistríonn isteach sa scoil ón scoil a d’fhág sé/sí.

· Déanfar tuairisciú maidir le hiompar, maidir le tinreamh agus maidir le tuairiscí acadúla a thabhairt do scoileanna dara leibhéal taréis rollúcháin an dalta atá i gceist a bheith cinntithe.
Aims of the policy
· To encourage parents and children to have regular punctual attendance at Scoil Oilibhéir. 
· To share responsibility for attendance among staff and the school community. 
· To explain the obligations and responsibilities of the Education Act (Welfare) 2000 to the school community. 

· To implement positive habits for regular punctual attendance. 
· To identify children who could be at a disadvantage because of poor attendance or constant lateness. 
· To identify reasons for poor attendance and lateness and find a solution.  
School staff will ensure:
· That regular attendance is encouraged and promoted. 

· That children are registered accurately and efficiently. 
· That children’s attendance is recorded on a daily basis. 
· That parents/guardians are contacted when information hasn’t been received about absences. 
· That attendance and punctuality is monitored. 
· That attendance statistics are reported appropriately to
· The National Education Welfare Board. 

· The NEWB officer. 
· The Board of Management. 
Punctuality
· The school doors are usually opened at 8.50 and children need to be at school at 9.00 at the latest. It is expected that pupils and children are at school on time. 

· This is an important time for your child. If they are on time, they have an opportunity to socialise with other children and are ready for work when the school day starts. 
· If a child is regularly late (after 9.00), the school will contact parents/guardians. It is understood that ‘regularly late’ means 2 mornings a week more than once a month or one morning a week more than three times a month. The same will apply in the case of leaving school early. The principal is obliged, through the Act, to communicate names of children who are regularly late or who miss school regularly to the National Education Welfare Board. 
Guide for Parents

· Under Article (21) (9) of the Act, a principal can allow an absence when the child is participating in an event organised by the school or when the school is attending an event. 

· The principal cannot allow an absence in the case of a holiday from school time. However, parents are responsible for communicating any such arrangements to the class teacher. 
· If a parent/guardian knows about an absence beforehand, they need to inform the class teacher in writing in the diary and the record will be kept in the school 

· After an unexpected absence, the parent/guardian needs to give a note to the class teacher to explain the absence. 

· This note will be kept as a record and the National Welfare Board Officer may request it. It is recommended to provide a doctor’s note when possible. Otherwise, the school will contact parents/guardians through the class teacher. 

Recommendations for parents/guardians regarding good attendance. 

· You as a parent are responsible for your child’s attendance and punctuality. This is an important life skill – explain to your child the importance of being on time – not just for school but for other events. 
· Be sure that your child gets up on time in the morning. Be sure they go to bed on time. Try to prepare clothes, bags etc. the night before to make things easier in the morning. 

· Allow for traffic – Blanchardstown is busy in the morning. Allow extra time when it is raining or if there are other considerations – the shopping centre in December, for example.  
· Try to organise doctors’ appointments etc. for the afternoon after school. 

· Try not to let one child’s absence affect siblings. 
· Cooperate with the National Education Welfare Board in addressing attendance issues. 

· We ask that you make every effort not to take holidays during the school year. 
· If a child is absent due to a holiday, schoolwork will not be provided for them. 

· Take an interest in schoolwork and talk to your child about the school day. 

Pupils
· Pupils are obliged to attend school regularly and punctually. 
· Pupils should inform a teacher if they have a problem which could affect their attendance. 

· Children from Rang a hAon upwards have a responsibility to give notes about absences to their teacher promptly. 

Strategy to promote good school attendance

The Board of Management has a duty to provide a positive school atmosphere that will support good school attendance. For those reasons:

· The school curriculum is flexible and relevant to the child’s needs. 

· The school will encourage a sense of responsibility and confidence in the child. 

· Appropriate supports will be ensured for children with special requirements, in line with Department guidelines. 

· Procedures will be put in place to inform teachers of any special requirements children might have. 

· Good attendance will recognised and praise in class and will be mentioned at Tionól at least once a term. 
f. Assistance will be sought from the National Education Welfare Board Officer when necessary.  

g. Parents will be informed when their child has missed 10 days. 

h. Parents will be informed if the school has a concern about their child’s attendance. 
i. The class teacher will monitor attendance and the principal will be informed about a child who has poor attendance. 

j. Every effort will be made to help and encourage a child with poor attendance to develop good attendance habits.  
The vice principal 
The vice principal will ensure:

· That attendance registers are kept appropriately. 
· That the education welfare officer will be contacted: 

1. If a child isn’t regularly attending school. 
2. If a child is absent more than 20 days in a school year. 

3. If a child is on a 6 day or longer suspension. 

· When a child’s name has been taken off the roll book. 
· That parents are informed when a decision has been made to contact the Education Welfare Officer. 

· That children/teachers/parents understand the importance of good attendance. 

	Class teacher

	The class teacher is responsible for:


· Keeping school roll books appropriately. (called between 9.50 a.m. and 10.10 a.m.) 

· If a child is absent at this time, they are marked as absent. If they attend after this time they will be marked as late on the system at the time they arrived.
· To keep a record of absences that haven’t been explained in writing. 

· To keep a record of the child’s punctuality. 
· To contact a parent in the case of absences that haven’t been explained. 
	· To encourage good habits regarding attendance and punctuality among children. 

· To encourage children to attend school regularly. 

	· To inform the principal of any concerns about a child’s attendance. 




Records/communication
· While adhering to the Data Protection Act, information about a child’s attendance, behaviour and academic reports will be made available to a school principal as soon as possible after it has been sought, after a child has moved to that school. 

· If a child moves to the school from another school, information will be sought from the first school about the child’s behaviour, attendance and academic reports. 

· After a child’s enrolment in a secondary school has been confirmed, information about the child’s behaviour, attendance and academic reports will be provided to the secondary school.
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